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CHARTER ON THE SUBMISSION AND DISTRIBUTION
OF THESES

Preamble

The purpose of this Charter is to regulate and promote the online dissemination of theses in accordance with the
regulations in force. Its aim is to facilitate access to the research produced by doctoral students at the Normandy University
Community of Universities and Institutions (ComUE) and co-accredited institutions, to foster contacts and exchanges
within the scientific community, and thereby contribute to the reputation of both the author and the institution.

This Charter specifies, on the one hand, the procedures for depositing and disseminating theses in force at ComUE
Normandie Université and at co-accredited institutions, with the exception of professional theses and works submitted for
the HDR (Habilitation a Diriger des Recherches, or accreditation to supervise research), and, on the other hand, the
respective commitments of the author, ComUE Normandie Université, and the co-accredited institutions.

This Charter applies to all doctoral students regularly enrolled at a co-accredited institution of ComUE Normandie
Université, including those whose theses are subject to international joint supervision, provided that the provisions of the
relevant agreement are respected. It also applies to the departments and units of co-accredited institutions that are
members of ComUE Normandie Université and contribute to the completion of theses.

1- LEGISLATIVE AND REGULATORY FRAMEWORK

Having regard to Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection
of natural persons with regard to the processing of personal data and on the free movement of such data;

Having regard to Directive (EU) 2016/680 of the European Parliament and of the Council of 27 April 2016 on the protection
of natural persons with regard to the processing of personal data by competent authorities for the purposes of the
prevention, investigation, detection or prosecution of criminal offences or the execution of criminal penalties, and on the
free movement of such data,

Having regard to the Education Code;
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Having regard to the Intellectual Property Code;

Having regard to the Civil Code;

Having regard to Law 78-17 of 6 January 1978 on information technology, files and freedoms, as amended;
Having regard to Law 2016-1321 of 7 October 2016 on a digital republic;

Having regard to the decree of 25 May 2016 establishing the national framework for training and the procedures leading to
the award of the national doctoral degree, as amended by the decree of 26 August 2022;

Having regard to the decision of 19 February 2024 of the Academic Council of Normandie Université concerning the
Doctoral Charter;

Having regard to the decision of 25 January 2024 of the Research Commission of the University of Caen Normandy
concerning the Doctoral Charter;

Having regard to the decision of 22 February 2024 of the Research Committee of the University of Le Havre Normandy
concerning the Doctoral Charter;

Having regard to the decision of 12 January 2024 of the Research Committee of the University of Rouen Normandy
concerning the Doctoral Charter;

Having regard to the decision of 25 January 2024 of the Scientific Council of INSA Rouen Normandy concerning the
Doctoral Charter;

Having regard to the decision of 20 February 2024 of the Scientific Council of ENSICAEN concerning the Doctoral
Charter;

Having regard to the decision of 14 May 2024 of the Research Committee of ENSA Normandie concerning the Doctoral
Charter;

Having regard to the decision of 28 November 2016 of the Academic Council of Normandie Université.

2- DEFINITIONS

e The "author" means the doctoral student who conducted the research and wrote the thesis.

¢ "Normandie Université" refers to the community of universities and institutions of Normandie Université, a co-
accredited institution for the award of degrees.

e The "co-accredited institution” is the institution of enrolment, co-accredited to award the national doctoral degree,
at which the thesis was prepared; depending on the case, this may be the university of Caen Normandy, the
University of Le Havre Normandy, the University of Rouen Normandy, INSA Rouen Normandy, ENSICAEN, or
ENSA Normandy.

e The "thesis" is the result of original, individual scientific work, presented in writing as a structured document and
validated by a university jury during a defence. The defence of a thesis is a prerequisite for the award of a doctoral
degree (Articles L612-7 and L632-4 of the Education Code), subject to compliance with the requirements for
submission, notification, dissemination, and preservation, in accordance with the terms and conditions specified
in the decree of 25 May 2016.
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3- TERMS AND CONDITIONS FOR SUBMISSION

The thesis must be submitted in digital form and shall constitute the reference version of the thesis.

Submission prior to defence

The thesis must be submitted one month before the defence (Article 24 of the Order of 25 May 2016, as amended on
26 August 2022).

The submitted thesis must meet the following requirements:

o Completeness: all files comprising the thesis must be submitted, including text, image, video, and sound files,
special fonts, and any software developed;

e Compliance: the thesis must be consistent with the version sent to the jury.

e Compliance with submission requirements: the thesis must be submitted in accordance with the requirements
defined by Normandie Université and co-accredited institutions (file format, document template, etc.), as specified
on the websites of the institutions where the thesis is being prepared.

o Compliance with applicable legislation: the thesis must comply with the intellectual property rules, image and
privacy rights, and the General Data Protection Regulation (see § 5, Author's obligations).

Failure to comply with these requirements within the time limit specified in the regulations will result in the defence being
postponed until the submission has been regularised.

Second submission after defence, following a request for corrections by the jury

At the end of the defence, the jury may require corrections that necessitate a new submission:

¢ In the case of mandatory corrections (substantive corrections): the submission of a corrected version strictly in
accordance with the jury's recommendations, is required within three months (Article 24 of the Decree of 25 May
2016). If a second submission is not made within the deadline, the thesis will not be archived, reported, or
distributed, and the degree will not be awarded. The initial submission, invalidated by the jury, will be destroyed
upon receipt of the defence report.

¢ In the case of optional corrections (form corrections): a corrected version may be submitted within one month.
Otherwise, the initial submission remains valid and becomes the reference.

The terms and conditions for the second submission are identical to those for the first. Any changes made must be certified
as compliant with the jury's decision by the jury chair or, if unavailable, by the thesis supervisor.

The deadlines indicated for submissions are strictly enforced and cover all stages of the submission process, including the
certification of compliance for the second submission. No submissions will be accepted after the deadline.
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a— DISTRIBUTION TERMS AND CONDITIONS

Online publication on the international internet network

Online publication on the international internet network, subject to the author's authorisation (Article 25 of the Decree of 25
May 2016, as amended on 26 August 2022), is encouraged by Normandie Université.

When submitting the thesis, the author completes and signs an online publication agreement in which they indicate their
choice of publication according to one of the following three options:

e Agreement to publish online immediately after the defence;
e Agreement to publish online after an embargo period;

¢ Refusal to publish online.

The embargo is a period defined by the author, lasting a maximum of five years, during which the thesis is not made
available online but remains accessible to the entire French academic community upon prior authentication (see the
following paragraph). This differs from confidentiality. At the end of the embargo period, the document is automatically made
available online.

Distribution to the French academic community with restricted access

The dissemination of the thesis within the institution where it was defended and to the entire French academic community
is mandatory (Article 25 of the Decree of 25 May 2016, as amended on 26 August 2022). Normandie Université and the
co-accredited institutions fulfil this obligation by making the manuscript available in PDF format on the intranet of the Agence
bibliographique de I'enseignement supérieur (Higher Education Bibliographic Agency' Abes), accessible via the theses.fr
website. This intranet is only accessible to individuals affiliated with a French higher education and research institution
through Renater authentication? .

If the thesis is subject to a confidentiality clause, dissemination within the institution where the defence took place and within
the French academic community will only occur once this confidentiality has been lifted (see the following paragraph).

Thesis subject to confidentiality

When the President/Director of the co-accredited institution grants confidentiality to a thesis, it may not be distributed,
reproduced, or communicated during the specified period, even if the author so wishes. However, like any defended thesis,
it must be deposited, archived, and reported, with a mention of its confidentiality and the date on which it expires (Article
25 of the Decree of 25 May 2016, as amended on 26 August 2022). The author is also invited to sign an online publication
agreement as indicated above, with their chosen mode of dissemination being taken into consideration at the end of the
confidentiality period.

1 https://abes.fr/

2 https://www.renater.fr/
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A request for an extension of confidentiality may be submitted to the President/Director of the co-accredited institution of
the thesis. This must be done before the initial expiry date, as online publication in accordance with the author's wishes
takes effect the day after the expiry date, without prior notice. The processing time by the relevant departments must
therefore be anticipated (typically one month, excluding closure periods); only extension requests validated before the
deadline will be considered.

5— COMMITMENTS OF THE AUTHOR

The author’s obligations regarding the thesis

The author authorises Normandie Université and the co-accredited institution to disseminate their thesis in accordance with
intellectual property law, free of charge and on a non-exclusive basis, without geographical restrictions. The author grants
Normandie Université and the co-accredited institution the following rights:

e Right of reproduction: to reproduce the thesis in unlimited numbers and on any medium;

e Right of representation: to communicate and disseminate the content of the deposited version to the public by
any means of communication;

e Rights of modification and adaptation: to modify only the form and format due to technical constraints imposed
by archiving or data security, without affecting the content.

The author remains fully responsible for the content of their thesis and declares that it is original work and complies with
intellectual property rules.

e If a third-party work protected by copyright is reproduced in its entirety, the author undertakes to have obtained
the express prior authorisation of the authors or their beneficiaries. Failing this, they must provide an appropriate
version for distribution upon submission (see § 3, Submission procedures). Otherwise, they may be liable for
unlawful reproduction, and potentially for plagiarism and/or counterfeiting (Article L122-4 of the Intellectual
Property Code). This also applies to works co-authored with other authors.

e If a third-party work protected by copyright has been partially reproduced, the author benefits from the
educational exception applicable to academic work without commercial exploitation. They may reproduce or
communicate extracts from such works, provided that they mention the name of the author and the title of the
work (see the conditions defined by Article L.122-5 3° (e) of the Intellectual Property Code and specified by
sectoral agreements concluded between rights management societies and the Ministries of Higher Education
and National Education).

If the thesis contains third-party works protected by copyright and the author wishes to publish it online, they declare that
they will provide a specific digital version excluding these third-party works (the distribution version) upon submission of the
thesis, unless the provisions indicated above are complied with.

In accordance with the General Data Protection Regulation and the amended law of 6 January 1978, the author undertakes
not to include in their document any information that could directly or indirectly identify an individual, unless they have
obtained that individual’s express prior consent. They must be able to provide proof of having obtained such consent. More
generally, the author undertakes to comply with regulations on the protection of personal data, whether national, European,
or international).
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The author undertakes to respect image rights if they use illustrations that could identify a person (Article 9 of the Civil
Code).

Thesis author's rights

Subject to the absence of a confidentiality clause, the thesis author is free to choose the terms and conditions for posting
their thesis on the international internet network at the time of submission (see § 4, Distribution Terms and Conditions).

° This authorisation to publish online is not exclusive, and in the absence of confidentiality clauses, the author
retains all other options for transferring their rights and for the simultaneous dissemination of their work, including
commercial distribution.

e  The author may modify the authorisation to publish online at any time, provided they inform the documentation
department of the institution where their thesis was prepared. The author must submit a completed and signed
addendum to the online publication agreement to this department. The thesis will be removed from consultation
sites as soon as possible. However, Normandie Université and the co-accredited institution cannot be held
responsible for its dissemination on the Internet from copies temporarily stored on the servers of various search
engines after Normandie Université and the co-accredited institution have ceased its dissemination.

In the specific case of theses that include previously published work, as provided for in Article L612-7 of the Education
Code, Atrticle 30 of the Law for a Digital Republic authorises the author, under certain conditions, to make their publications
digitally available, even if they have already granted their rights to a publisher. The author is encouraged to check the
conditions set out in Article 30 and the self-archiving policy of the relevant publisher to determine the appropriate version
to include and to decide on any possible delay before making it available online.

In accordance with the GDPR, authors or any other individuals may obtain access to, and where applicable, rectification or
erasure of, information concerning them by contacting the Data Protection Officer (DPO) of the relevant institution.

6— COMMITMENTS OF NORMANDIE UNIVERSITE AND THE CO-
ACCREDITED INSTITUTIONS

Obligations of Normandie Université and the co-accredited institutions

Normandie Université and the co-accredited institutions undertake to list the thesis in the SUDOC (University
Documentation System) catalogue and on the national portal theses.fr, to ensure full access to the thesis at the institution
where it was defended and throughout the entire university community, while respecting the author's intellectual property
rights, ant to provide permanent archiving via the institution designated for this purpose at the national level: CINES
(National Computer Centre for Higher Education).

Normandie Université and the co-accredited institutions undertake, whenever the thesis is disseminated, to include the
author's name in an appropriate manner, as well as to indicate the reserved nature of their rights.

Normandie Université and the co-accredited institutions undertake to inform authors of the need to respect intellectual
property.
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Normandie Université

Responsibility of Normandie Université and the co-accredited institutions

Normandie Université and the co-accredited institutions are not responsible for the content and cannot be held liable for
the unlawful use of works for which the author has not indicated that they hold the rights.

Normandie Université and the co-accredited institutions are not responsible for any use that may be made of the thesis and
cannot under any circumstances be held liable for partial or complete copies made from a website or by any other means
of accessing the thesis, in accordance with the terms described in § 4, Distribution Terms and Conditions.

7— APPLICATION OF THE CHARTER

This Charter shall apply from 1 September 2024. Theses defended before this date shall continue to be governed by the
previous regulations.

The co-accredited institutions that are members of Normandie Université are responsible for implementing this Charter.
This Charter is attached to the Internal Regulations of Normandie Université.

Any amendment to this Charter shall result in a new draft being submitted to the Academic Councils of Normandie Université
and the co-accredited institutions.
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